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Planning a Safe Return to School 
 
Introduction 
 
The government has announced its intention for all students in all year groups to return to school full-time from the 
beginning of the March 2021. 
 
The revised school procedures in this document represent temporary changes to school activities that will facilitate 
the government announcement that all students are to return to school full-time from the beginning of the autumn 
term. The procedures have been prepared following the latest DfE guidance.  
 
Both this document and the accompanying risk assessment as well as the Outbreak Management and 
Supplementary Risk Assessment will be subject to constant review, and as they are developed, updated copies will 
be shared with students, parents and staff. 
 
 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance
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Instructions for Students and Parents 
 
 
1. Control measures to help prevent and respond to any suspected coronavirus (Covid-19) infection. 

 
1.1 The following symptoms are consistent with possible coronavirus infection: 

 High temperature (37.8oC or more) 

 New continuous cough 

 Loss or change in taste or smell 
 
1.1.1 It is vitally important that any member of the school community who has any of these symptoms does not 
come into school until they have received a negative PCR test result, or they have completed the necessary period of 
self-isolation. 
 
1.2  Bi-weekly home testing is key to identifying asymptomatic cases. Should a member of the school community 
receive a positive Lateral Flow Device Test result, it is crucial that they do not come into school until they have 
received a negative PCR test result, or they have completed the necessary period of self-isolation. 
 
1.3   If a member of the school community suspects that they have coronavirus, they must: 

 Book a test if they are displaying symptoms of coronavirus infection. Tests can be booked online through 
the NHS testing and tracing for coronavirus website, or ordered by telephone via NHS 119 for those 
without access to the internet. Please inform the school immediately of the results of the PCR test. 
Having a test at a testing site will deliver the fastest results.  

 Not come into school (if they are asymptomatic, or have coronavirus symptoms or have tested positive in 
at the last 10 days). Please contact the school in the usual way to inform us of absence.  

 
1.3.1 Close contacts will now be identified via NHS Test and Trace and education settings will no longer be expected 
to undertake contact tracing. 
 
As with positive cases in any other setting, NHS Test and Trace will work with the positive case and/or their parent to 
identify close contacts. Contacts from a school setting will only be traced by NHS Test and Trace where the positive 
case and/or their parent specifically identifies the individual as being a close contact. This is likely to be a small 
number of individuals who would be most at risk of contracting Covid-19 due to the nature of the close contact. 

1.3.2 Individuals are not required to self-isolate if they live in the same household as someone with Covid-19, or are 
a close contact of someone with Covid-19, and any of the following apply: 

 they are fully vaccinated 

 they are below the age of 18 years and 6 months 

 they have taken part in or are currently part of an approved Covid-19 vaccine trial 

 they are not able to get vaccinated for medical reasons 

 
Instead, they will be contacted by NHS Test and Trace, informed they have been in close contact with a positive case 
and advised to take a PCR test. We would encourage all individuals to take a PCR test if advised to do so and, if 
necessary to take lateral flow device tests on a daily basis to maintain vigilance for the 10 days immediately after the 
close contact. 

1.3.3 Staff who do not need to isolate, and children and young people aged under 18 years 6 months who usually 
attend school, and have been identified as a close contact, should continue to attend school as normal. They will not 
need to wear a face covering at all times within the school, but it is expected and recommended that these are worn 

when in communal areas as well as when travelling on public or dedicated transport. 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-for-coronavirus/
https://www.gov.uk/get-coronavirus-test
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1.3.4  18-year-olds will be treated in the same way as children until 6 months after their 18th birthday, to allow 
them the opportunity to get fully vaccinated. At which point, they will be subject to the same rules as adults and so if 
they choose not to get vaccinated, they will need to self-isolate, if identified as a close contact. 
 
1.3.5  Settings will continue to have a role in working with health protection teams in the case of a local 
outbreak. Please see our Outbreak Management and Supplementary Risk Assessment which can be found on our 
website for further details. 
 
1.4  If a student or staff member displays coronavirus symptoms whilst in school they will be placed in a 
designated seating area outside (weather permitting) or in an isolated room (medical room) where they can be 
isolated behind a closed door and asked to put a face mask on to minimise the spread. A window should be opened 
for ventilation. If it is not possible to isolate them, they will then be moved to an area which is at least 2 metres away 
from other people. A member of the First Aid team will contact a family member to arrange immediate 
transportation home. (This will include any siblings in the school.) 
 
1.5  If they need to go to the bathroom while waiting to be collected, they should use a separate bathroom if 
possible. The bathroom will then need to be cleaned and disinfected using standard cleaning products before being 
used by anyone else. 
 
1.6  PPE must be worn by staff caring for the child while they await collection if a distance of 2 metres cannot be 
maintained (such as a child with complex needs). The designated first aider will manage the individual directly and 
will be required to wear the following Personal Protective Equipment (PPE): 

 fluid resistant face mask 

 disposable apron 

 gloves 

 face shield  
 
More information on PPE: safe working in education, childcare and children’s social care settings, including the use 
of personal protective equipment (PPE) guidance. 

 
1.7  Anyone with coronavirus (Covid-19) symptoms should not visit the GP, pharmacy, urgent care centre or a 
hospital. 

 
1.8  Any members of staff, who has helped someone with symptoms and any students who have been in close 
contact with them, do not need to go home to self-isolate unless they develop symptoms themselves (in which case, 
they should arrange a test) or if the symptomatic person subsequently tests positive or they have been requested to 
do so by NHS Test and Trace. 

 
1.9  Everyone must wash their hands thoroughly for 20 seconds with soap and running water and/or use hand 
sanitiser after any contact with someone who is unwell. The area around the person with symptoms must be 
cleaned with normal household bleach after they have left to reduce the risk of passing the infection on to other 
people. See the Covid-19: cleaning of non-healthcare settings guidance. 

 
1.10 Public Health England is clear that routinely taking the temperature of students is not recommended as this is 
an unreliable method for identifying coronavirus (Covid-19). 
 
1.11 The Department for Education coronavirus (Covid-19) helpline is available to answer questions about 
coronavirus (Covid-19) relating to education settings and children’s social care. 

- Phone: 0800 046 8687 
- Opening hours: Monday to Friday from 8am to 6pm 
- Saturday and Sunday from 10am to 6pm 

 
1.12 It is important for parents and staff to inform school immediately of any test result by emailing 
covid19@chancellors.herts.sch.uk. This account will be monitored out of hours. 
 

https://www.chancellors.herts.sch.uk/71/coronavirus-1
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
mailto:covid19@chancellors.herts.sch.uk
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 If someone tests negative, if they feel well and no longer have symptoms similar to coronavirus, they can 
stop self-isolating. They could still have another virus, such as a cold or flu – in which case it is still best to 
avoid contact with others until they feel better.  

 

 If someone tests positive, they should follow the ‘stay at home: guidance for households with possible or 
confirmed coronavirus (Covid-19) infection’ and self-isolate for at least 10 days from the onset of their 
symptoms and then return to school only if they do not have symptoms, other than a cough or loss of sense 
of smell/taste. This is because a cough or loss of smell/taste can last for several weeks once the infection has 
gone. If they still have a high temperature, they should keep self-isolating until their temperature returns to 
normal.  
 

1.13 For most education and childcare settings an outbreak is likely to be identified by whichever one of these 
thresholds is reached first: 

5 students or staff, who are likely to have mixed closely, test positive for Covid-19 within a 10-day period;  

Or 

10% of students or staff who are likely to have mixed closely test positive for Covid-19 within a 10-day period  

The school will contact the LA for advice and support if they have concerns about the operational running of the 
setting or the impact on education and learning, or impact on vulnerable students as a result of case numbers. 

1.14 Students who have been advised to self-isolate by NHS Test and Trace   
 Students who are isolating can access their work via SMHW and Google Classrooms  
 As well as completing any work set on SMHW, students should make use of online resources such 

as Hegarty Maths, Kerboodle, Active Learn, BBC Bitesize, SENECA and the Oak National Academy to work 
independently at home  

 Students who are off sick should not be working 
 As teachers will be teaching classes in school, it will not be possible for ‘virtual’ lessons to take place for 

students unless the overwhelming majority of the group are off school and at home. 

1.15 Students travelling from abroad  

1.15.1  Anyone who is not a British or Irish national, or who does not have the right to reside in the UK, who has 
travelled from or through a red list country in the previous 10 days, is not permitted to enter the UK and should be 
told not to travel.  

1.15.2  Where students (and their parents or guardians or family member) meet the UK entry requirements and 
have travelled from or through a red list country in the previous 10 days, they must quarantine in a managed 
quarantine hotel for 10 days. Where arriving from a red list country, permitted travellers will be met on arrival in 
England and transported directly to their quarantine hotel. Further information is provided in what to expect in 
quarantine guidance.  

1.15.4  Before travelling, everyone must:  

 take a coronavirus (Covid-19) test and get a negative result during the 3 days before travel  
 book and pay for a travel test package, which will include coronavirus (Covid-19) tests to be taken on day 

two and day eight of your quarantine  
 complete a passenger locator form before arrival, with details of where you will quarantine when you arrive 

and the travel test package booking reference number.  

1.15.5  Rules if you’re fully vaccinated - If you’re coming to England from an amber list country and have been 
fully vaccinated with an approved vaccine you: 

 must take a Covid-19 pre-departure test 

 must take a Covid-19 test on or before day 2 after you arrive in England – arrival day is day 0 

 do not have to quarantine 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/guidance/red-amber-and-green-list-rules-for-entering-england
https://www.gov.uk/government/publications/managed-quarantine-what-to-expect
https://www.gov.uk/government/publications/managed-quarantine-what-to-expect
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1.15.6  Rules if you are not fully vaccinated - If you’re coming to England from an amber list country and are not 
fully vaccinated with an authorised vaccine you must: 

 quarantine on arrival at home or in the place you’re staying for 10 days 

 take a day 2 test after you arrive in England – on or before day 2 

 take a day 8 test after you arrive in England – on or after day 8 

 The day you arrive is day 0. 

If your day 2 test is positive you do not have to take the day 8 test. 

1.15.7  Students travelling to England from other, non-red, list countries are not required to quarantine. However, 
11 to 17 year olds must take a: 

 COVID-19 pre-departure test before travelling to England 

 Day 2 test on or before day 2 in England – arrival day is day 0 

Further information regarding the rules on travel from Amber list countries can be found here. 

1.16 Contingency Planning - If a whole class or year group is sent home to self-isolate 
If we receive notification from Public Health England to send a class or year group home, the following steps will be 
taken:  

2.1 Students in that year group  
Students will be dismissed from the school premises at the end of the day, and not before  

 Parents of the year group will receive an email from the school with the title ‘Positive Covid Case – Year 
XXXX’ stated in the subject line   

 Instructions will be outlined in this email for the following and subsequent days regarding the setting and 
accessing of work via SMHW and Google Classrooms  

 
1.16.1 Remote Learning for the whole class or year group sent home to self-isolate 

 Staff will make direct contact with students via SMHW, Google Classrooms and/or MS Teams  
 Students will follow their normal school timetable, except for PE and Healthy Minds. These periods will be 

used as a consolidation/catch-up lesson and no work will be set  
 Teachers will use a mixture of ‘live’ virtual lessons and remote learning. The work set could be a combination 

of Loom videos (i.e. a short video to explain the work and briefly explain the topic), ‘Live’ MS Teams or 
Google Classroom type delivery, or students could be asked to continue with the work set independently   

 Staff may choose to meet with selected students during the lesson to check on their progress and encourage 
learning if there is a specific need   

 It is an expectation that during a week that all students will have direct contact with staff either as part of a 
class or as an individual. However, not all learning will be virtual lessons led by the teacher remotely.   

 All virtual lessons will be recorded for safeguarding purposes   
 Work will continue to be handed in to be checked regularly via SMHW, and when available the Google 

Classrooms platform.   
 Feedback will be provided as appropriate  

 
 

1.16.2  ‘Live’ Virtual Lessons Protocols (for whole year group self-isolation)  
 Students should attend all virtual lessons, and the expectation is that they are fully 

engaged in these scheduled lessons. If a child is unwell, parents should contact the teachers to let 
them know that their child is unable to attend, ideally before the lesson   

 All students must have their cameras switched ‘on’ and microphones switched ‘off’ until directed by the 
teacher  

 Students should be suitably dressed, school uniform is not required, but clothing should be respectful  
 Students should be in a suitable workspace which is free from distractions and with a blurred or 

neutral background preferably sitting at a desk or table  
 Students must not use the chat feature unless directed to do so by the teacher   
 Behaviour should be the same as in the classroom. Students will follow our ‘ready to learn’ expectations. 

Lesson will be recorded and any poor behaviour will captured and challenged  

https://www.gov.uk/guidance/how-to-quarantine-when-you-arrive-in-england
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 Students must complete work to the deadlines set and alert teachers if they are not able to complete the 
work  

 Students should seek help and support if they need it from their teacher  
 Students must follow the e-safety guidance and the IT Acceptable Use Agreement. This includes:  

o No misuse of images or videos from the virtual lessons  
o Reporting any safeguarding concerns to grante@chancellors.herts.sch.uk  

 
1.16.3  If a student is self-isolating and are within our definition of vulnerable, the school will put systems in place 
to keep in contact with them, offer pastoral support, and check they are able to access remote learning. 

1.17 Increased Hygiene measures - All students and staff will be encouraged to wash or sanitise their hands more 
often than usual.  

Students will be encouraged to clean their hands regularly, including:  

 when they arrive at the school  
 when they return from breaks  
 when they change rooms  
 before and after eating  

1.17.1  To assist with this entry points to school buildings and shared spaces (such as the canteen) will have hand 
sanitiser stations for students to use regularly. Signage will be placed throughout the school encouraging good hand 
hygiene. We also strongly recommend that students and staff carry their own personal hand sanitiser. 

1.18  The ‘catch it, bin it, kill it’ approach continues to be important. Signage will be placed throughout the 
school and in all classrooms encouraging this to take place. Whilst there are supplies of tissues around the site, we 
recommend students and staff have their own personal supply.   

1.19 Rapid Covid-19 Home Testing (from the 17thAugust 2021)  

1.19.1 Tackling the pandemic requires identifying asymptomatic, infectious individuals. By testing, we will help to 
reduce the spread in schools and break the chains of transmissions. Testing remains voluntary but strongly 
encouraged by the school. 

1.19.2 Staff and students will need to:  

 carry out bi-weekly testing at home (3 to 4 days apart) before coming into school in the morning (Sunday 
and Wednesday evenings) 

1.19.3  Enough test kits are being supplied for all staff and students for home testing. These test kits will be 
allocated to staff and students. The tests have been widely and successfully used to detect asymptomatic Covid-19 
cases. The speed and convenience of the tests supports the detection of the virus in asymptomatic individuals, who 
would not otherwise have got tested. Rapid Covid-19 tests are approved by the Medicines and Healthcare products 
Regulatory Agency (MHRA). The tests are highly specific, with low chances of false positives. They are also very 
sensitive and able to identify the majority of the most infectious yet asymptomatic individuals. It is important to 
remember that these tests are an additional layer of health protection measure in addition to hand washing, face 
covering and social distancing. 

1.19.4   It is recommended that staff and students test themselves in the morning before attending their education 
setting (so there is less chance getting infected between taking the test and attending the setting). However, staff 
and students may choose to do the test in the evening before, especially the first time, to give you more time to get 
accustomed to the test, and to have more time for your education setting to react to a positive test result.  

1.19.5  We advise that you watch the following series of videos prior to taking your first Rapid Covid-19 test at 
home. This series of videos outline the protocols of taking the preparing and the taking of the test. Students have 
been shown these videos during Form Time. 

mailto:grante@chancellors.herts.sch.uk
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How to do a Covid-19 Self Test (rapid antigen test) - YouTube 

1.20   Consent / Privacy  
 
1.20.1  Once parents/students understand the testing process and have read the privacy notice, if they choose to 
participate, they are committing to self-administer the test and report their results.  
 
1.20.2  Students/Parents will report the results (positive, negative or void) to NHS Test and Trace website via the 
self-report gov.uk page. Results should also be shared with school to support our outbreak management plan. 
 
1.20.3  Students who decline to participate can still attend school if not symptomatic. 

1.20.4  Individuals who decline to participate in the LFD testing programme should follow the national guidelines 
on self-isolation and anyone showing symptoms should get tested. 

1.20.5  Once the test has been conducted students/parents should log their test result online at Report a Covid-19 
test result - GOV.UK (www.gov.uk) and also inform the school of the test result. You will receive a [text/email] 
notification of a positive or negative result from NHS Test & Trace.  
 
1.20.6  Students/parents should report the test result to the school via the online form here. 
 
1.20.7  Tests are free of charge and will be provided by the school. 

1.20.8  If you receive a positive LFD result you should stay at home, inform the school immediately and book a 
confirmatory PCR test. We would advise visiting a community or drive through test site as this is the quickest way to 
get tested, or you can order a home test kit. It is important that you self-isolate until the result of your PCR test. 

1.20.9  If the PCR test is taken within 2 days of the positive lateral flow test, and is negative, it overrides the self 
LFD test and the student can return to school, as long as they do not have Covid-19 symptoms. However, if the PCR 
test is not taken within 2 days of the positive lateral flow test result, then the lateral flow test results stands and the 
student is not able to return to school until the period of self-isolation is complete.  

1.21  Face masks/coverings 
 
1.21.1  Face coverings will no longer be recommended for students in secondary schools and colleges. However, it 
is evident that we need to remain extremely careful and must continue to proceed cautiously when returning to 
school in September 2021. From 1st September 2021, all staff and students will be expected to wear a mask in 

https://www.youtube.com/watch?v=S9XR8RZxKNo&list=PLvaBZskxS7tzQYlVg7lwH5uxAD9UrSzGJ
https://www.chancellors.herts.sch.uk/71/coronavirus-1
https://www.gov.uk/get-coronavirus-test
https://www.gov.uk/report-covid19-result
https://www.gov.uk/report-covid19-result
https://forms.office.com/Pages/ResponsePage.aspx?id=_d7O6nm-m0iYbTlDeDT2TllGyi_5WlRGp1qLWIelYJtUMDNMOEc5TVI1WFpRMkhaNDNCUEI3QTJFNi4u
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communal areas. The use of face coverings will be reviewed every two weeks. Should there be a substantial increase 
in the number of positive cases, public health may advise that face coverings should be worn in classrooms as well as 
communal areas by all students, staff and visitors, unless they are exempt).  
 
  1.21.2 The guidance regarding face coverings from 17th August, is as follows: 
 

 Students must have a face covering on them at school as part of their routine equipment and be ready to 
wear them if required. There may be times when we will no longer insist that students wear a mask at all 
times, we will still expect them to have one in school.  

 Students will be allowed to continue to wear their masks in class and around the school if they wish to. Many 
students opted to wear their masks before it became mandatory in schools and we will encourage them to 
continue to do so if it helps them feel safe in school.  

 Staff will continue to wear masks in communal areas and as they walk around the classroom. They may take 
them off when delivering and directing the lesson from the front of the class. Windows will be kept open to 
ensure ventilation at all times. 

 The one-way system will continue to be in operation. 

 We will urge students who use the school bus to continue to wear their face coverings, as they would on 
public transport. Whilst it is no longer mandatory on designated school buses, wearing a mask will offer 
students greater protection from the virus and reduce the risk of transmission.  

 For the majority of lessons, students will not be required to wear face coverings in class. However, staff may 
ask students to wear a mask in the classroom for a number of reasons. All students will be expected to be 
respectful of any such request and wear their face coverings for these lessons.  

 In particular, students must be ready to wear their face coverings in practical science and Design and 
Technology lessons. CLEAPSS, the organisation that provides health and safety guidance to support safe 
practical lessons in school, continues to advise that face coverings should be worn during practical sessions.  

 Students who are exempt from wearing masks will not be required to wear them.  
 
1.21.3   The constant use of face coverings for students may be reintroduced as a precautionary measure for a 
limited time during this period of high coronavirus prevalence in the community. These measures will be kept under 
review by the school and local authority. Face visors or shields should not be worn as an alternative to face 
coverings.  
 
1.21.4  The contracted cleaners will continue to clean every room in the school following an enhanced cleaning 
rota. If any spaces have been used to isolate a student, teacher or visitor displaying coronavirus symptoms then that 
space will be identified as potentially contaminated and cleaned with regular household bleach as per the latest 
guidance.  

 
1.21.5  The onsite cleaners/caretakers will regularly clean toilet facilities and wipe down door handles and push 
plates in the main corridors. Hand sanitiser will also be positioned at all entry points to the school with clear signage 
for students to use.  

 
1.21.6  Specialised teaching spaces where shared resources are used will have a cleaning kit that can be used (as 
required) by the teacher / student. This will include: surface cleaner and paper towels.  
 
2.  Arrival/Departure and transportation 

 
2.1  As a significant number of students arrive to school on dedicated commercial bus routes, the start of the 
school day remains 8:30am. The full school site will be open to students from 8:00am and students are encouraged 
to arrive and go straight to their form rooms.  
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2.2  Students arriving before 8am will be able to wait outside in the following areas. Form rooms will open earlier if 
the weather is poor. 
 

Year 7 Covered walkway near D block  

Year 8 Covered walkway by the Boot Lobby 

Year 9 Covered walkway near at the C block 

Year 10 Covered walkway at the A14/15 entrance to A block 

Year 11 Covered walkway by A22/21 entrance to A block 

Sixth Form Sixth Form Common Room or Study Room 

 
 

2.3  Buses- We are in ongoing contact with the bus companies who are committed to providing a safe service for 
students. Students are required to wear a face mask for the entirety of the journey to and from school. We will also 
have assemblies with students who regularly catch the bus to ensure expectations for behaviour are understood. 
Those students not following these rules will be issued with a sanction. Safer travel guidance for passengers 

 
2.4  Private car- Parents and carers who use private cars to drop off their children should be mindful of Pine Grove 
and be aware that inconsiderate road use can lead to significant and frequent congestion issues with buses and cars 
using it during school drop off times. Our advice is to drop children off in a safe location slightly away from school 
and allow them to walk the last part of their journey. Please avoid parking on Pine Grove in the morning due to the 
impact on passing points and therefore congestion. Parent are not allowed to use the school car park after 8.00am. 

 
2.5  Walking/Cycling - If possible, active travel is the preferred method of travel as it promotes exercise as well as 
independence. Students can use both the front (Pine Grove) and rear entrance (Golf Course Rd) to the school. Those 
cycling should walk their bike to the cycle racks. All those cycling must wear a cycle helmet and will not be permitted 
to leave with the site with their bike if these are not worn.  

 
2.6  Public Transport - When using any public transport to and from school, students should wear a face mask for 
the entirety of the journey.  
 
2.7   Sixth Form students using the Consortium minibus must sanitise their hands before and after boarding and 
wear a mask whilst on the bus.  

 
2.8  There will be a staggered departure from school at the end of the day to allow for a better flow of students 
exiting the site.  
 
 

Transport  Leaving time  

School Buses  3:00pm  

Walkers and Cyclists 3:05 – 3:10pm 

Cars 3:05 – 3:10pm 

 
 
3. Attendance 

3.1  The DfE has stated that school attendance is mandatory for all students. It is the parents’ duty to secure their 
child’s regular attendance at school and the school has the ability to issue sanctions, including fixed penalty notices 
in line with local authorities’ code of conduct. However, if a student has Covid-19 symptoms (i.e. temperature, loss 
of taste and smell, persistent cough, etc.) or receives a positive lateral flow test result, then they must stay at home 
and immediately get tested.  

3.2  As a school we will identify students who are anxious about attending or are at risk of disengagement and 
develop plans to support good attendance. This will include disadvantaged and vulnerable young people, especially 
those who were persistently absent prior to the pandemic or did not engage with the school regularly during the 
pandemic. We will continue to: 

 use existing pastoral and support services, attendance staff and resources to put measures in place for those 
families who will need additional support to secure students’ regular attendance 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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 work closely with other professionals as appropriate to support school attendance, including continuing to 
notify the child’s social worker, if they have one, of non-attendance 

 
3.3 Clinically extremely vulnerable students – Clinically extremely vulnerable (CEV) students are able to return to 
school. Shielding for CEV individuals paused on 31st March 2021.  
 
3.4  Students who live with someone who is clinically extremely vulnerable, but who are not clinically extremely 
vulnerable themselves, should still attend school. Where a student is unable to attend school because they are 
complying with clinical and/or public health advice, the absence will not be penalised.  

 
3.5  If rates of the Covid-19 rise in local areas, children (or family members) from that area, and that area only may 
be advised to shield during the period where rates remain high. This is not a decision the school will make, we will 
follow guidance from Public Health England and the Test and Trace service  

 
3.6  Some students remain under the care of a specialist health professional may need to continue to discuss their 
care with their health professional. Any adaptations to provision and attendance would be required in writing from 
the health professional. 

 
3.7  We are aware that there may be some students, parents and households who are anxious about attending to 
school. Where this is the case, our Attendance Officer and/or a Head of Year will discuss these concerns, and go 
through measures in place to reduce risk. However, all compulsory school age children must be in school unless they 
have been advised to shield by the NHS or a statutory reason applies (for example, leave of absence has been 
granted, is unable to attend because of sickness, is absent for a necessary religious observation, etc.) 

 
3.8  Those students who are required to be off school, but are well and able to work at home will be able to access 
the classwork set on SMHW and Google Classrooms. 

 
4. Structure of the school day  

4.1  From the 17th August the DfE no longer recommend that it is necessary to keep children in consistent groups 
(‘bubbles’). As well as enabling flexibility in curriculum delivery, this means that assemblies can resume, and we no 
longer need to make alternative arrangements to avoid mixing at lunch. 

4.2  From the 1st September 2021, students will continue to maintain as much physical distance as possible and not 
touch their peers (or staff). Ideally, we will encourage all adults to try to maintain a 2 metre distance from each other 
and from students and limit the number of contacts, even though social distancing restrictions have been lifted.  
 
4.3  Classroom will continue to support distancing where possible. That will include seating students side by side 
and facing forwards, rather than face-to-face or side on, and might include moving unnecessary furniture out of 
classrooms to make more space. This will be reviewed every two weeks from the start of the new term. Year groups 
will continue to register in blocks.  

 
 

Year Group Rooms 

Year 7 D2, D3, D4, D11, D12, D13, D14 

Year 8 M1, M2, M3, M11, M12, M13, M14 

Year 9 C1, C2, C4, C5, C11, C12, C13, C14 

Year 10 A4, A5, A14, A15, A24, A25 

Year 11 A1, A3, A13, A21, A23, H4 

Sixth Form SFCR, E11, E12, E13, B2 B5, B6, B7, B8, G1, G4, I3,  

 
4.4  PE to make use of Gyms, H2 and outside space including new MUGA. 
 

 
 
 

 



 

 
 
4.5  Please see the revised timetable below, which has been designed to deliver the full broad curriculum, whilst providing a staggered break to maintain as much 
physical distance as possible.  

 

 
Lunch refers to the time when students are dismissed from their lessons but are unable to access the restaurant area. 

 

Time Year 7 Year 8 Year  9 Year 10 Year 11 Year 12 Year 13 

8.15 
Arrival - Form 
Rooms 

Arrival - Form 
Rooms 

Arrival - Form 
Rooms 

Arrival - Form 
Rooms 

Arrival - Form 
Rooms 

Arrival - Form 
Rooms 

Arrival - Form 
Rooms 

8.30 
SIMS 1 - 
Registration  

SIMS 1 - 
Registration  

SIMS 1 - 
Registration  

SIMS 1 - 
Registration  

SIMS 1 - 
Registration  

SIMS 1 - 
Registration  

SIMS 1 - 
Registration  

8.35 SIMS 2  SIMS 2  SIMS 2  SIMS 2  SIMS 2  SIMS 2  SIMS 2  

9.35 SIMS 3  SIMS 3  SIMS 3  SIMS 3  SIMS 3  SIMS 3  SIMS 3  

10.35 
Tutor Period Tutor Period Tutor Period 

Break   Break   Break   Break   

10.50 End of break End of break End of break End of break  

10.55 Break  Break Break 
Tutor Period Tutor Period Tutor Period Tutor Period 

11;10 End of break End of break End of break 

11.15 SIMS 4 SIMS 4 SIMS 4 SIMS 4 SIMS 4 SIMS 4 SIMS 4 

12.15 SIMS 5 SIMS 5 SIMS 5 SIMS 5 SIMS 5 SIMS 5 SIMS 5 

1.15 LUNCH LUNCH LUNCH 1ST LUNCH 1ST LUNCH 1ST LUNCH 1ST LUNCH 

1.25 2ND LUNCH 2ND LUNCH 2ND LUNCH LUNCH LUNCH LUNCH  LUNCH  

1.55 Warning Bell Warning Bell Warning Bell Warning Bell Warning Bell Warning Bell Warning Bell 

2.00 SIMS 6 SIMS 6 SIMS 6 SIMS 6 SIMS 6 SIMS 6 SIMS 6 

3.00 End/Buses End/Buses End/Buses End/Buses End/Buses End/Buses End/Buses 

3.05-3.10 Cars/Walk Cars/Walk Cars/Walk Cars/Walk Cars/Walk Cars/Walk Cars/Walk 



 

4.6  (Wet) Break/Lunch - In the case of a wet break or lunch students will be directed to use their form room. 
6th Form students will take their break and lunchtime in a period in which they have no lessons. Students will be 
required to take responsibility for their form rooms. Whilst they will be able to eat in their rooms, they must 
make sure that it is kept neat and tidy and that all litter is put in the bins provided. As Year 9 have been allocated 
science classrooms as their form rooms, they will have priority use for the canopied dining area, particularly in 
inclement weather. 
 
4.7  In the early Autumn, late Spring and summer, students are able, weather permitting, to use the school field 
at lunchtime. Please see below the zones which have been allocated to each year group. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4.8  Toilets and Hygiene - Posters promoting good hygiene practice are displayed in all areas. 

 
4.9  Regular hand washing is encouraged. There will be opportunities for students to clean their hands 
regularly, including when they arrive at school, when they return from breaks, when they change rooms and 
before and after eating. Tissues will be available in each classroom and the school will promote ‘Catch it, bin it, kill 
it’. Used tissues should be placed and tied up in a plastic bag before binning.  



 

  
4.10 Students should bring their own sanitiser as part of their routine and general equipment. Whilst there will 
be general sanitiser available, having sanitiser and washing hands regularly is also part of an individual student’s 
responsibility.  
 
4.11  When students enter a new classroom area each lesson, teachers must spray each desk/work station with 
antiviral disinfectant.  As students enter the room, they will collect a paper towel/wipe.  They will thoroughly wipe 
the desk and chair before they get out their equipment and sit down. Students should leave the paper towel/wipe 
under their desk and dispose of it as they leave the classroom.  
 
4.12 Bells - Bells will be used at key times of the day to assist staff and students.  
 
5. Circulation on site / Lockers 
 
5.1  Wherever possible, all movement between lessons will be via external routes. Students will follow an 
anticlockwise route around the ‘Quad Area’ and students and staff must walk on their left at all times to avoid 
the crossing of pathways. During break and lunch students will not be permitted in blocks other than their form 
rooms and all other areas of the school are out of bounds. Wherever possible, they should use the allocated 
outdoor spaces to enjoy fresh air and social interactions outside. Wet break/lunchrooms will take place in their 
form rooms/allocated year group areas.  
 
5.2  Where possible, there will be clear one-way systems indicated to ease flow around the site. This must be 
followed at all times.  

 

Block  Enter Exit 

A Students accessing the ground floor will use the 
entrances closest to the fields. The entrances facing the 
library must be kept clear at all times.  

Students on the ground floor must 
leave by the exits closest to the 
fields 

B A block side G block side 

C Front of C block (toilet side) Side of C block  

D Front of D block  Side of D block 

G B block  I block 

H One way in and out 

I One way in and out 

M One way in and out 

 
5.3  Students can use their locker at the following times:  

 Before registration  

 At the start of break and lunchtime  

 At the end of the day  
 
Students must not access their lockers in between lessons  

 
 

6. Classroom and Sixth form study space arrangements 
 

6.1  Where possible students will be seated side by side and facing forwards in each classroom with the 
member of staff at the front. Ideally, we will encourage staff to maintain a 2-metre distance, where this is not 
possible any contact within 1 metre will be minimised. Students who have additional support from Learning 
Support Assistants in lessons will be asked to wear a mask alongside the Learning Support Assistant in lessons.  
 
6.2  To balance the need for increased ventilation while maintaining a comfortable temperature, the following 
measures will be used as appropriate: 

 opening high and mid-level windows in preference to low level to reduce draughts 
 increasing the ventilation while spaces are unoccupied (e.g. between classes, during break and lunch, 

when a room is unused) 



 

 flexibility to allow students to wear coats in class 
 rearranging furniture where possible to avoid direct drafts. Heating should be used as necessary to 

ensure comfort levels are maintained particularly in occupied spaces 
 All fire doors by stairwells must be fully operational at all times and not left open. However, non-crucial 

doors will be left open 

 

6.3  Equipment- Students and staff will be expected to use their own pencils and pens. Therefore, it is 
important for parents to make sure they have a supply of these on them at all times. An equipment check will be 
conducted in form time by Form Tutors. It is also recommended that all students carry their own personal hand 
sanitiser and tissues. Whilst the school has an adequate supply, students are encouraged to take personal 
responsibility for their own hand hygiene and have their own supply in school. Resources that are shared 
between year group bubbles, such as sports, computing, music, art and science equipment will be cleaned 
regularly and a supply of cleaning products will be in each of these spaces.  

 
6.4  Sixth Form study spaces – Sixth formers will be able to use the lockers allocated in the Sixth Form block. If 
sixth formers have an extended study period, arrangements will be made for students to study from home or in 
sixth form study area if space is available (Guided Learning). All students must be ready to wear a mask when 
studying in these communal sixth form areas. The Sixth Form Leadership team will discuss individual timetables 
with students in September.  

 
7.  Peripatetic Lessons / Extra-Curricular Clubs / Learning Resource Centre and Learning Support 
 
7.1  Music, dance and drama can be undertaken in school so long as safety precautions are undertaken. Advice 
is provided in the full opening guidance for schools. 
 
7.2  Peripatetic Music & Drama lessons - Individual lessons in music, dance and drama can resume in schools. 
Measures should include specific social distancing between student and teacher (current guidance is that if the 
activity is face-to-face and without mitigations, 2 metres is appropriate), accounting for ventilation of the space 
being used. Student and teacher should be positioned side by side if possible.  
 
7.3  If a teacher is operating on a peripatetic basis, and operating across multiple groups or individuals, it is 
important that they do not attend a lesson if they are unwell or are having any symptoms associated with 
coronavirus (Covid-19) such as fever, a new and sustained cough, loss of sense of taste or smell. In addition, they 
should: 

 Maintain distancing requirements with each group they teach, where appropriate. 

 Avoid situations where distancing requirements are broken; for an example demonstrating partnering 
work in dancing. 

 Make efforts to reduce the number of groups taught and locations worked in, to reduce the number of 
contacts made. 

 
Further information on the music education hubs at music education hub, published by the Arts Council England.  
 
7.4   If instruments and equipment have to be shared, they should be disinfected regularly (including any 
packing cases, handles, props, chairs, microphones and music stands) and always between users, following 
government guidance on cleaning and handling equipment available at hygiene: handwashing, sanitation facilities 
and toilets. Instruments should be cleaned by the students playing them, where possible. Practical drama lessons 
will take place at KS4 and 5 in allocated drama spaces.  
 
7.5  Music ensembles will now take place from the 1st September 2021. The guidance includes:  

1. Ensembles will take place after school in a large hall or space with windows and doors open 
2. Groups will have a seating plan for Test and Trace purposes 
3. Singing rehearsals to be outside or in a larger space indoor space with ventilation  
4. Students can continue to wear face masks if they are not singing or a woodwind or brass player.  

https://www.gov.uk/government/publications/face-coverings-in-education/face-coverings-in-education
https://www.artscouncil.org.uk/music-education/music-education-hubs#section-1
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/factories-plants-and-warehouses#factories-5-5
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/factories-plants-and-warehouses#factories-5-5


 

7.6  Extra-Curricular activities – From 1st September, extra-curricular activities taking place indoors are able to 
take place in groups over 15.  More information on extra-curricular provision can be found in the guidance for 
providers who run community activities, holiday clubs, after-school clubs, tuition and other out-of-school 
provision for children. 
 
7.7  Learning Support - Many of our students benefit from the guidance and advice provided by the Learning 
Support Department, therefore extra-curricular activities related to this department will take place. These will no 
longer be limited to Year group activities.  

 
7.8  Library - This is a much-used resource by our students. Students will still be able to loan books from the 
Library. All books that are returned will be kept out of circulation for 72 hours before being put back on the 
shelves. The Library will maintain its online ‘click and collect’ services for all year groups.  

 
8. Uniform 

 
8.1  We expect all students to return to our usual uniform policy in the Autumn term. Uniforms do not need to 
be cleaned any more than usual, nor do they need to be cleaned using methods which are different from normal. 
Uniform plays a valuable role in contributing to the ethos of the school and helps set an appropriate tone. This is 
advice being given to all schools by the DfE.  
 
8.2  It is extremely important that all students are dressed smartly and correctly in full school uniform unless 
they have a practical PE lesson on the day. Hoodies are not part of the school uniform and should not be worn 
under any circumstances. Hoodies and non-school uniform jumpers will be confiscated. 
 
8.3  With our additional changing facilities, which have been available since the completion of the sports hall, 
there will no longer be a need for students to come into school in their PE kit. Instead, students will continue to 
bring their kit into school, changing, and storing it in their lockers between lessons.  
 
9. Behaviour 

 
9.1  All students and staff will continue to follow the behaviour guidelines as per the existing Behaviour policy. 
We will insist on the highest expectations at all times, in order to maximise learning and minimise potential for 
viral spread. Therefore, we have made the following arrangements to ensure the effectiveness of support and 
sanctions:  

 
1. Pastoral Offices will be split up into Key Stages  
2. Detentions will continue to take place in Year groups.  
3. Head of Year and Senior Leadership after-school detentions will take place in year groups  

 
10.  Parent Meetings 

 
10.1 Wherever possible, parents will be encouraged to speak to staff on the phone, or if required a video 
conference can be arranged. 

 
10.2 Where a face to face meeting has to happen, this will be limited to one parent, the student and one or two 
members of staff. Distancing of two metres will take place between the staff member and parent/child.  
 
11.  Fire Evacuation 

 
11.1 Students will be required to evacuate and line up on the new MUGA. All year groups have practised lining 
up during a dedicated form period.   

 
11.2 We do not intend to hold a whole-school fire drill, but instead, to complete these in Year group ‘bubbles’. 
The only time all students would be together at the evacuation point would be in the case of an actual alarm, in 
which case immediate risk to life supersedes social distancing.  

 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak


 

12. First Aid 
 

12.1 It is recognised that the provision of first aid may necessitate a first aider to operate at a closer proximity to 
a patient (student or staff) than two metres. 

 
12.2 Physical contact between the first aider and patient will be kept to a minimum. Whenever possible the first 
aider will supervise the patient self-applying cold packs, wipes, plasters etc. 

 
12.3 The first aider will supervise the patient taking non-prescribed or prescribed medication in line with the 
‘Supporting Students with Medical Conditions Policy’.  

 
12.4 See section 1 for procedures where there is a suspected case of Covid-19 onsite 


