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Who are HCC Services for Young People?

HCC SfYP are part of Hertfordshire County Council.  We work 
with the majority of secondary schools in Hertfordshire 
delivering work related activities including work experience, 
setting young people on the road to discovering the ‘World of 
Work’. 

Work Experience is a very valuable part of that journey.



Why Work 
Experience?

Provides you with an insight into different sectors 
and careers available

Gives you the opportunity to use and apply your 
skills and knowledge in a working environment 

It aids development of ‘employability skills’ 
sometimes called ‘soft skills’ required, not only in 
the workplace but in life.  These include 
communication, working with others and 
problem solving



Why Work 
Experience? 
(cont’d.)

Great boost to your confidence 

Provides knowledge of the local job market and starts 
you on the road to building  a network of business 
contacts

An opportunity to impress local business people – in a 
few years time there may be the opportunity to go 
back to the same manager seeking employment! 

Valuable experience to add to your CV and Personal 
Statement



Student 
Medical 
Information 
and WEX 
Consent

As part of the process for work 
experience the school will need to gain 
medical information and consent for 
each student undertaking work 
experience. 

It is important to pass on any relevant 
information that might affect the young 
person successfully completing their 
work placement. HCC SfYP will then 
work with employers to put in place any 
‘reasonable adjustment’ required to 
make the placement a success 



Data 
Protection 
and Security

HCC SfYP Employer database (Link2+ ) is not an open 
website.  All user access is controlled by individual user 
name and PIN number 

Only school staff and HCC SfYP can see student details, 
which is their name and tutor group

Employers are not able to view any student details – no 
names, only an indication of number of student 
attending

Employers can view school contact details and 
emergency numbers (essential in event of incident or 
emergency)

The school contacts the employer around 4 - 6 weeks 
before the work experience date to inform them of the 
student’s name which triggers the interview process.  



Finding an Own Placement

Students may want to approach an employer themselves.  If you 
have contacts within family or friends who feel that they could 
offer a work experience placement they will need to complete an 
‘Own Placement’ form which needs to be returned to the school 
for processing.



Own Placement 
Form

Completed forms need 

to be returned back to 

school before Easter



Employer Checks

• INSURANCE – Employers offering work experience must have Insurance –
both Employers Liability Insurance (ELI) & Public Liability Insurance (PLI).  
Without insurance they will not be considered suitable for a work 
experience placement.

• HEALTH & SAFETY CHECK - HCC SfYP will contact the employer to arrange 
an appointment to carry out a Health & Safety check prior to the work 
experience start date.



Pre-Placement

Contacting the employer and booking their interview 
appointment is the student’s responsibility.  Please note 
that if an employer has not met with the student they have 
the right to not honour the placement.  



During the Work  Experience Week 

• Make  sure you know where you are going, maybe do a ‘dummy run’ before 
your start date 

• Ensure you plan to arrive on time 

• The employer should conduct an ‘induction’ to both the business and premises

• A member of school staff will telephone and visit you during the week to see 
how you are getting on

• You will have a log book to complete each day and reflection tasks to complete 
upon your return to school



And Finally…

Enjoy your week – the more 
you put into it, the more you 

will get out of it.  Remember, 

you are representing the 

school, so do the school and 

yourself proud. 


